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Information about Interviews
Interviews are a critical time for you to showcase yourself- your skills and your professionalism. In an active job market, you want to put your best foot forward during your face-to-face contact with employers. Here are some things to keep in mind:

· Research the company and know what they are about. Mission/vision statements and other information can likely be found online.

· Think about how you and the job/company are a match. It is not enough to be a highly educated CF; how does this company fit your skills and your goals?

· Your interview begins the minute you enter the facility; you never know who is watching you and evaluating your behavior and reporting to your contact

· Make sure to schedule plenty of time for your interview in case of delays

· How you react to everyone in the setting is important

· You may be asked to review a chart or report to identify specific things

· Need to be able to handle the unknown and unfamiliar

· There are 2 kinds of interviews: Informational and Behavioral/Performance Based

· You should also have questions prepared to ask- it shows your interest
Sample Questions:

· What are your strengths/weaknesses?

· Describe your work ethic?

· How do you handle stress?

· What motivates you?

· What do people criticize about you?

· Why would people say we should hire you?

· Do you like to work on your own or with a team?

· Describe your team experience.

· What is your biggest pet peeve?

· How would you describe your ideal work environment?

· How do you define success for yourself?

· If you knew your boss was wrong about something, how would you handle it?

· Describe a difficult situation you have faced; how did you handle it?

· What interests you about this job/company?

· What experience/attributes do you bring to this position?

· What challenges are you looking for?

· What can you contribute?

· How do you feel about travel?

· Describe the type of supervision you are seeking.

· Describe a difficult supervision experience you had; how did you handle it?

· Tell me about a time when you went above and beyond the call of duty/ when you misjudged a situation/ failed/ helped a situation?

· What are your goals for the next 5 years?

· What are your strengths in communication?

· How do you handle the balance between work and home?

· What is your learning style?

· What is the best/most challenging thing about your grad school experience

· Behavioral interviews seek to find out about how you HAVE dealt with situations, rather than asking what you would do

· Tell me about a goal and how you achieved it

· Tell me about a time you used logic to solve a problem

· Tell me about an unpopular decision you made and how you handled it

· Describe how you dealt with a difficult co-worker

· Tell me about how you have handled the pressure of grad school

· Tell me about a time when you had to be flexible

Questions to Ask:

· Describe the responsibilities of this job

· Describe a typical day/week

· Is this a new position? If not, why did the previous person leave?

· Describe the company’s management style

· Who does this position report to? Can I meet that person?

· How does supervision work?

· Is overtime required? 

· When would this position begin?

· When will you be making your decision?

TIPS:

· Practice, practice, practice

· Be prepared

· Be on time

· Stay calm

· Turn your cell phone OFF

· Frame things positively ALWAYS

· Dress conservatively

· Moderate shoes- no flip-flops

· Limit jewelry and perfume

· Wear pantyhose

· Conservative hair and make up

· Manicured nails

